
Podcast Process Planning Guide 
 
Our objective is to: ______________________________ 
____________________________________________ 
 
Our timeline:  Our outline is due:_____________ 
Our final version of our Podcast is due: ______________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

DESIGN STAGE (Stage 1) 
 
Dates working on this stage: 

 

FOCUS STAGE (Stage 2) 
 
Dates working on this stage: 

 

SCRIPT WRITING STAGE 
(Stage 4) 
 
Dates working on this stage: 

 

 

ACQUIRE STAGE (Stage 3) 
 
Dates working on this stage: 

 

We have this much time left 
to complete our podcast: 
______ Turn page over for the 

next stages. 



 
 
 
 

RECORDING PODCAST 
STAGE (Stage 5) 
 
Dates working on this stage: 

 

 
 

EDITING STAGE (Stage 6) 
 
Dates working on this stage: 

 

 
 

PUBLISHING STAGE 
(Stage 7) 
 
Dates working on this stage: 

 

 

SHARING STAGE    
(Stage 8) 
 
Dates working on this stage: 

 

 
 
 


